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This document has been created by Municipal Affairs staff. Itis general
information only and not legal advice for any specific factual situation. If you
are unsure whether this information applies to your particular situation, you

should consult a lawyer. In the case of any inconsistency between the
information presented here and any Act or Regulation, the Act or Regulation
prevails.




The Municipal Elections Guidebook - 2nd Edition has been developed to help Chief Administrative
Officers (CAOs) and Municipal Electoral Officers (MEOs) effectively manage the municipal election
process in PEI.

The Municipal Government Act (MGA) was introduced to modernize local governance in PEI, establishing
consistent, transparent, and democratic standards for municipal elections. Under the MGA, all
municipalities are required to have a council made up of elected members who serve as the governing
body of the municipality. Municipalities are expected to uphold democratic values and remain
accountable to their residents.

This guidebook provides practical guidance on the planning, timing, and administration of both general
elections and by-elections. It clarifies the legislative requirements outlined in the MGA and its regulations,
helping municipalities and election officials meet their responsibilities with confidence. Election
processes are the same for all municipalities with some exceptions for the Rural Municipality of Stanley
Bridge, Hope River, Cavendish, and North Rustico (Resort Municipality).

Throughout this guidebook the term "electors" refers to individuals who are eligible to vote in a municipal
election. While "electors" is the formal term used in legislation, the public is more familiar with the term
“voters”. Both terms refer to the same group of individuals and may be used interchangeably depending on
the context and audience.

In addition to core election procedures, this guidebook includes links to supplementary resources that
may be helpful to council members, municipal staff, election officials, candidates, and electors.

Municipal Affairs will provide a variety of in-person and virtual election training sessions during an election
year for election officials, voters and candidates. Online election training can be accessed anytime
through Moodle. Reach out to Municipal Affairs if election officials would like access to election training.

For further information and access to election resources, visit PEI Municipal Elections Website.

Municipal general elections are held every four years (2026, 2030, 2034, etc.) on the first Monday in
November of the election year. During the term, council members may resign, creating vacancies that
must be filled through a by-election process. A by-election process follows the same generalrules as a
general election.

Municipal Affairs Contact Information
Phone: 902-620-3558
Email: municipalaffairs@gov.pe.ca



https://www.princeedwardisland.ca/sites/default/files/legislation/m-12.1-municipal_government_act.pdf
https://peimunicipalelections.ca/
https://www.princeedwardisland.ca/en/topic/municipal-governments
mailto:municipalaffairs@gov.pe.ca
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— SECTION 1 —
MUNICIPAL ELECTION OVERVIEW

This section gives a high-level overview of how municipal elections work. It covers the laws and rules
that guide elections, key dates, who can vote or run for council, and the roles of the people who help
run the municipal election. This is a helpful starting point for understanding the whole municipal

election process.




COUNCIL AND STAFF RESPONSIBILITIES

Council resolutions are required to:

e Update Municipal Election Bylaw.

e Appoint the Municipal Electoral Officer (MEO) and Deputy MEO (Section 40(1), MGA).

e Setby-election dates (Section 60(1)(b), MGA).
e Establish a policy on election official pay.

The MGA establishes the timing of the general municipal election and does not require a council resolution

to set the date.

Municipalities are encouraged to include municipal
election expenses in their yearly financial plans
(budgets). Setting up a municipal election reserve
fund, in accordance with the municipality’s Reserve
Fund Bylaw, allows a municipality to be prepared for
election expenses in an election year or have the funds
available in the event of a by-election. It is reasonable
to expect that a municipality will have a vacancy on
council between general elections.

/OFFICIAL TRUSTEE

When a municipality has an official trustee (a
person appointed by the Minister to actin
place of a council), the official trustee is
deemed to be the MEO because there is no
council to appoint an MEO (Section 222(3),

\MGA) /

/CONSIDER THIS

budget for municipal elections:

wages for election officials

members of the public)
- advertisements of the municipality’s choice

\ - ballot boxes

Municipalities should consider the following costs in determining a \ l /

- location rental for polling stations (must be accessible to all O

- printing costs (for lists, ballots, declarations, etc.)



https://www.princeedwardisland.ca/sites/default/files/legislation/m-12.1-municipal_government_act.pdf#page=32
https://www.princeedwardisland.ca/sites/default/files/legislation/m-12.1-municipal_government_act.pdf#page=40
https://www.princeedwardisland.ca/sites/default/files/legislation/m-12.1-municipal_government_act.pdf#page=112
https://www.princeedwardisland.ca/sites/default/files/legislation/m-12.1-municipal_government_act.pdf#page=112

Council can establish in their election bylaw a schedule of fees to pay their election officials. The schedule
of fees can be changed by resolution.

The Province of PEl sets out a schedule of fees and expenses for the
administration of a provincial election in the Elections Act Tariff of
Fees and Expenses Regulations. Municipalities are encouraged to use
this as a guide when paying election officials.

The Chief Administrative Officer (CAO) plays a key role in the early planning and coordination of
municipal elections. Responsibilities typically include (Section 80 and Section 93, Municipal Election
Regulations):

o ensuring funding for election activities, including by-elections, is incorporated into the municipal
budget;
e preparing council resolutions to appoint the MEO and Deputy MEO;
e recommending an election date to the council in the case of a by-election;
e regularly reviewing the municipal election bylaw to ensure it remains current and compliant;
e ensuring the information sharing agreement with Elections PEl is sighed;
o developing policies or contracts related to the hiring and management of election officials; and
e afterthe election:
O updating municipal website and other areas with new councilinformation,
O overseeing the completion of the Municipal Oath of Office - ,
O coordinating orientation and training for newly elected councillors, including mandatory
code of conduct training, and
O ensuring that election expense declarations and disclosure statements are submitted in

accordance with the MGA and related regulations.

10


https://www.princeedwardisland.ca/sites/default/files/legislation/e01-1t-election_act_tariff_of_fees_and_expenses_regulations.pdf
https://www.princeedwardisland.ca/sites/default/files/legislation/e01-1t-election_act_tariff_of_fees_and_expenses_regulations.pdf
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.princeedwardisland.ca%2Fsites%2Fdefault%2Ffiles%2Ffa5d%2F2026municipal_oath_of_office.docx&wdOrigin=BROWSELINK

TERM OF OFFICE

The term of office for a councilis four years (Section 79(2), MGA). Council members who are elected in a
November general election will continue until December 6 after the next general election (e.g., December
7,2026, to December 6, 2030).

Any candidates who are elected through a by-election will serve until the end of the four-year term (i.e.,
ending December 6, 2030, regardless of their start date).



https://www.princeedwardisland.ca/sites/default/files/legislation/m-12.1-municipal_government_act.pdf#page=46

IMPORTANT ELECTION DATES

There are critical steps in an election process which have specific timelines. The general election must be
held on the first Monday in November of each general election year (Section 37, MGA). The important dates
are posted on the peimunicipalelections.ca D" website with calendar dates for the next general election.

Municipal General Election 2026 Important Dates & Events

May 11

Resolution appointing
MEO/DMEQ

Oct9

Map of boundaries of each
polling division (if applicablej

Oct 21

Publish Notice of Election
information and voter list is

shared

Nov 4

Verification of results

Nov 16

Deadline for judicial review /
Declaration Day

Oct2

Notice of Nominations
published

Oct 16 at 2:00 pm

Close of nominations

Oct 23 at 2:00 pm

End of extended nomination
period

Nov 6

Deadline to request recount

Dec1-7

Swearing in of new council

Oct6

First day election office can be
open

Oct 19

Publish notice for extended
nomination period

Oct31

Last Day for Advance Poll

Nov 9

MEO recount deadline

Oct?7

Nominations open

Oct 20

Deadline to correct voter
information

Nov 2

Election Day

Nov 11

Deadline to request judicial

review

In the case of by-elections, council will determine the by-election date by resolution. Municipal Affairs has
a by-election calendar tool =" to assist council in determining a date. The date of the by-election can be

entered into the tool, and all respective deadlines will be generated automatically similar to the calendar
above.

Visit Resort Municipality information page for Resort’s important election dates.


https://www.princeedwardisland.ca/sites/default/files/legislation/m-12.1-municipal_government_act.pdf#page=30
https://peimunicipalelections.ca/
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.princeedwardisland.ca%2Fsites%2Fdefault%2Ffiles%2Fpublications%2Felection_day_calendar_calculations.xlsx&wdOrigin=BROWSELINK
https://www.princeedwardisland.ca/en/information/housing-land-and-communities/resort-municipality-elections

LEGISLATION AND REGULATIONS

Municipal elections in PEI must follow the legislation and regulations listed below.

Municipal Government Act (MGA) - Part 3 of the MGA deals with municipal elections and outlines the
legal framework for how elections are conducted within municipalities. It is divided into several divisions,
each addressing a specific aspect of the electoral process.

Municipal Election Regulations — these regulations govern the running and conduct of municipal
elections. The regulations focus on the technical operational processes of municipal elections.

Campaign Contributions and Election Expenses Regulations — these regulations outline the minimum
content for a municipality’s mandatory Campaign Contributions and Election Expenses Bylaw.

A municipality, at a minimum, must meet the requirements of the MGA and the Regulations.

DID YOU

KNOW?

Ordinary Resident is defined in sections 22 and
23 of PEl's Election Act

o J



https://www.princeedwardisland.ca/en/information/housing-land-and-communities/municipal-government-act-and-regulations
https://www.princeedwardisland.ca/sites/default/files/legislation/m-12.1-municipal_government_act.pdf#page=26
https://www.princeedwardisland.ca/sites/default/files/legislation/m12-1-3-municipal_government_act_municipal_election_regulations_0.pdf
https://www.princeedwardisland.ca/sites/default/files/legislation/m12-1-1_municipal_government_act_campaign_contributions_and_election_expenses_bylaw_regulations.pdf
https://www.princeedwardisland.ca/sites/default/files/legislation/e-01-1-election_act.pdf#page=22

MUNICIPAL ELECTION BYLAW(S)

All municipalities are required to have a Campaign Contributions and Election Expenses Bylaw U(Section
36, MGA). Many municipalities create one bylaw called an “Election Bylaw”, which includes the campaign
contributions and election expenses requirements and other optional election processes (e.g. wards, mail-
in ballots, and online voting). While some processes are optional, if a municipality chooses to have them,
they must be included in the election bylaw.

The campaign contributions and election expenses bylaw outlines:

who is eligible to contribute to a candidate;

e contribution limits;

o disclosure requirements;

e election campaign spending limits;

o disclosure requirements for spending; and

e timeframes for reporting contributions and spending.

/CONSIDER THIS

Itis recommended that the election bylaw is ;
reviewed at least once a year, especially leading ™\ 7
into a general municipal election. -—

If amendments to the bylaw are required, they

need to be completed 90 days before the election. I

You may want to allow six months to go through

\the bylaw amendment process. /

14


https://www.princeedwardisland.ca/en/information/housing-land-and-communities/municipal-sample-bylaws
https://www.princeedwardisland.ca/sites/default/files/legislation/m-12.1-municipal_government_act.pdf#page=30
https://www.princeedwardisland.ca/sites/default/files/legislation/m-12.1-municipal_government_act.pdf#page=30

COUNCIL REPRESENTATION

Towns and rural municipalities have 6 councillors and 1 Mayor (Section 78(1), MGA), and cities have 8
councillors and 1 Mayor (Section 78(3), MGA). All municipalities can increase their size of council by two
members through a council size bylaw (Section 78(4), MGA). If a council choses to do this, they must pass
the bylaw at least 180 days before the election and notify the public of this change (Section 78(5), MGA).

Towns & Rural Municipalities Cities
Mandatory 6 Councillors + 1 Mayor =7 8 Councillors + 1 Mayor =9
Optional 8 Councillors + 1 Mayor =9 10 Councillors + 1 Mayor = 11
. A
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BY-ELECTIONS

By-elections are held when an existing councillor or Mayor position becomes vacant. For example, a
vacancy can occur when a member resigns, moves out of the municipality, or is disqualified (Section 108,
MGA).

A vacant position requires that a by-election be held within six months of the vacancy unless the vacancy
occurs in the last 12 months of the member’s term. Council terms end on December 6" of a general
election year (Section 60(1)(b), MGA).

The by-election date must be on a Monday (Section 5(1), Municipal Election Regulations) and notice of a
vacancy must be provided to Municipal Affairs within 10 days of the vacancy (Section 5(1.1), Municipal
Election Regulations). Municipal by-elections must be conducted in compliance with the MGA, regulations
and bylaws (Section 5, Municipal Election Regulations). The by-election day is set by council
resolution.

If the Mayor position is vacant, a member of Council can be
nominated for Mayor if they resign from their councillor By-elections
position within 24 hours of accepting the nomination
(Section 60(4), MGA). The resulting vacant council position
can be filled at a by-election held at the same time as the
by-election of the Mayor (Section 60(5), MGA).

By-elections must be held on a Monday.

When a person is elected or appointed to fill a vacancy, they hold the office until the end of the term
(December 6™ of a general election year) (Section 62(6), MGA).

For more information on by-elections, visit the Municipal By-Elections webpage.

DID YOU

KNOW?

You can use the Municipal By-Election Calendar
to identify an election date and key process dates.

- J
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VOTING SYSTEMS

Municipalities can, by bylaw, divide the municipality into electoral wards (Section 38(1)(a), MGA). If no
wards are established, the entire municipality is considered one ward and the councillors are elected at
large (Section 39(3), MGA). A ward may consist of one or more defined areas, and they do not need to be
connected (Section 39(1), MGA).

At Large

In an at-large system, all voters across the entire municipality vote for all council members.

How it works: If a municipality has 6 councillor seats, every eligible voter in the municipality can vote for
up to 6 candidates. Candidates with the most votes across the entire municipality are elected. The Mayor
is always elected at large.

Wards

In a ward system, the municipality is divided into / CONSIDER THIS \
geographic areas called wards, and each ward
elects its own councillors. Wards have extra requirements

such as additional polling N 7
How it works: If a municipality has 6 wards, each
I

stations and the requirement for — —
ward could elect one (or more) councillor(s) who o Bzl Bt T N
represents that specific area. The mayor is always Commission. Contact Municipal
elected at large. Electors must be considered a A G e e TR e
resident in the ward to vote for a candidate in that \ /

ward.

Candidates do not need to live in the ward in which they are running, but they must be a resident of the
municipality and must be nominated by electors who are residents in that ward (Section 26(5), Municipal
Election Regulations).

The number of electors in each ward must be comparable and must be within 10% above or below the
average number of electors in each ward (Section 39, MGA). Each ward requires a polling division.
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Electoral Boundaries Commission

Where a municipality chooses to have wards, they must be reviewed every third general election (Section
39(6), MGA). An Electoral Boundaries Commission (The Commission) must be appointed by Council within
90 days of election day in each third general election.

The Commission must review the wards and make a report to council that sets out recommendations
about the area, boundaries, and names of wards within three months of being appointed.

Council can accept the recommendations (in whole, in part or with modifications) or reject the
recommendations of the report. If the recommendations are accepted in whole, in part or with
modifications by council, they must be implemented for the next scheduled election (Section 39, MGA).
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PRE-ELECTION CONSIDERATIONS

Election Office

The MEO is required to open and maintain an election office. The election office must be in a location that
is convenient and accessible to the electors of the municipality (Section 10, Municipal Election
Regulations).

The election office must be open to the public for a minimum number of hours during the election period
(Section 10, Municipal Election Regulations). The MEO must include the location of the election office and
the hours it will be open in the Notice of Nominations that must be published on or before October 2™
(Section 25(1)(b), Municipal Election Regulations).

The office must be open:

e During the hours the MEO determines between 9 a.m. and 9 p.m. during the election period
(October 6™, until election is concluded).

e On nomination day from 9:00 a.m. to 2:00 p.m. (this applies to an extended nomination date as
well).

e During advance polling days and election days, for the same hours that the polls are open.

e Monday, November 2", Election Day, 9:00 a.m. to 7:00 p.m.

/ CONSIDER THIS\

\ l / Your municipality’s election bylaw may include the location of the
|||| . election office, its hours of operation, and the specific dates it will

be open. It is recommended not to put specific times and dates into

/ I \ the bylaw to allow the MEO flexibility. Municipalities may want to
consider sharing a municipal election office with another

municipality.
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Information Available at Election Office

Information and certain notices must be posted at the election office (as well as other areas, which will be
described later in the guidebook), such as:

Map of polling division boundaries (if applicable) (Section 6(1)(c), Municipal Election Regulations)
Map of ward boundaries (if applicable) (Section 6(1)(c), Municipal Election Regulations)
Candidate Nomination Forms

Notice of Nominations (Section 25(2), Municipal Election Regulations)

Notice of Nominated Candidates (at close of nominations) (Section 36, Municipal Election
Regulations)

Notice of Election Information (Section 37, MGA)

List of Electors

Council must, in their election bylaw, establish a process for creating a list of electors at least 90 days
before an election (Section 41(1), MGA). The MEO is responsible for preparing and maintaining the list of
electors.

Preparing the List of Electors
The process of preparing the list of electors will be outlined in the municipality’s bylaw.

"O This process should be clearly outlined in the election bylawj

/ CONSIDER THISN

Most municipalities sign an Information Sharing Agreement

with Elections PEI (EPEI) for the list of electors. EPEI provides

the initial list of electors after it is confirmed at the close of the

nomination period that your municipality will be going to an

election. The municipality must have a municipal e-mail

address. If your municipality doesn’t sign the agreement, you

\ | / will be responsible for creating a voters list (Section 41, MGA).

/l\
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There are 3 options to create a list of electors:

OPTION 1: ENUMERATION SYSTEM

e The bylaw sets up a process where officials go out and collect names and information of
people who are eligible to vote.

e This requires door-to-door outreach to build the list.

e Further details are outlined in Section 19 of the Municipal Election Regulations.

OPTION 2: REGISTRATION SYSTEM

e The bylaw sets up a process to create a system where electors (voters) register
themselves ahead of the election.

e This could be done online, by mail, or in person.

e Further details are outlined in Section 20 of the Municipal Election Regulations.

OPTION 3: AGREEMENT WITH ELECTIONS PEI

e Council signs an agreement with EPEI to use an existing voter list that the Province of PEI
already has in place (Section 41(2), MGA).

Polling Divisions
A polling division is a way to divide the municipality into administrative units to make voting processes
more efficient on voting days (Section 6(1), Municipal Election Regulations). There will be a polling station

for each polling division and the MEO may put in as many polling stations as required for efficient voting
processes (Section 24, Municipal Election Regulations).

The MEO can consider:

e Thata polling division should be established for every 400 electors (Section 6(1), Municipal Election
Regulations), and this is the MEO’s discretion.
e Dividing the municipality into geographic polling divisions (based on area) or dividing up the
electors another way (such as alphabetically).
o Ifusing geographic polling divisions, the MEO or CAO must (Section 6(1), Municipal
Election Regulations):
= prepare a map of the polling divisions,
= postthe mapin the election office at least 24 days before the election, and
= postthe revisions to the map within 24 hours of making a change.
e Inaward-based system, each ward requires at least one polling division (Section 39(5), MGA).
e That for each polling division the Returning Officer must appoint a DRO and Poll Clerk (Section
14(1), Municipal Election Regulations).
e Maintaining consistency with the boundaries used in the previous municipal election where
possible. -

A
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_|||O —_ than 400 electors at one polling

/ CONSIDER THIS \

The MEO can choose to have more

division, but they should consider if
this could result in excessive wait
times on voting day.

o J

Polling Stations

The polling station is where an elector goes to receive their ballot and cast their vote. The MEO may direct
the RO to secure locations for polling stations that are accessible to all members of the public, including
people with mobility requirements. The RO shall provide a list of the polling stations to the MEO with the
location and address of each polling station (Section 41(2), Municipal Election Regulations).

Many municipalities in PEl will likely have only one location within the municipality where people go to
vote. That location, perhaps a community hall or school gymnasium, may contain as many polling stations
as required to allow for efficient voting on election day.

The MEO can increase or decrease the number of polling stations, but typically there is one polling station
for each polling division.

The list of electors can be divided accordingly into as many polling stations as needed to allow for an
efficient voting process.

The MEO has the authority to move the location of a polling station (for example, if a polling station was
obstructed or significantly interrupted). If the location of a polling station is changed, the MEO must take
reasonable steps to notify the public (Section 41(2), Municipal Election Regulations).

If the previously advertised polling station is not going to be used, the RO must designate another location
as close as possible to the original location. They must provide notice of the location of the new polling
station to each candidate in the ward and post notices on or before election day at or near the original
location of the polling station telling electors where the new polling station will be (Section 41(2), Municipal
Election Regulations).
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Alternative Voting Methods

Municipalities can use voting machines, vote recorders or automated or electronic voting systems (or
other methods) for voting. However, a bylaw is required to do any alternative voting method. The minimum
requirements for the bylaw are in Section 63 of the Municipal Election Regulations.

Mail-In Ballots

Mail-in ballots must be authorized by bylaw, and the bylaw must set out requirements for applying,
receiving, handling, counting and reporting of mail-in ballots (Section 48(1), Municipal Election

Regulations).

Mobile Polling Stations

Municipalities can provide mobile polling stations for electors who are residents or patients of a health
care facility and are physically not able to go to the polling station where they are entitled to vote (Section
63 of the Municipal Election Regulations) A bylaw is required in order to have a mobile polling station.

The bylaw, at a minimum, must establish or provide for:

The facilities where a mobile polling station will be provided.

The appointment of two election officials to conduct the voting process at the mobile
polling station.

The time that voting will be conducted at the mobile polling station.

The manner of voting includes, where necessary, the moving of the ballot box and ballot
papers from room to room while ensuring secrecy of the vote by each elector.

The counting of the ballots from the mobile polling station.
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CANDIDATE INFORMATION

/ CANDIDATE FORMS

Candidates must use the expense and
contribution forms to track campaign
contributions and campaign expenses
(Section 5(1), Campaign Contributions and
\ Election Expenses Bylaw Regulations).

-

J

POSITIONS

Candidates cannot run for both the Mayor and
Councillor at the same time — they must choose
one position to be nominated for (Section 27,
Municipal Election Regulations).

Qualifications

To be a candidate in a municipal election, you must be
(Section 33(1), MGA):

a Canadian citizen;

at least 18 years of age; and

an individual who is considered ordinarily a
resident in the municipality for a period of at
least six months before election day (‘ordinarily
resident' has the same meaning as it does in
Section 22 and 23 of the Election Act).

Not disqualified by Section 33(1)(c), MGA:

If a municipality is divided into wards, the
candidate does not need to live in the ward to run
for councillor in that ward. However, they must live
in the municipality and be nominated by residents

\ of the ward where they are nominated. /

e being ajudge of the provincial court, the Supreme Court or the Court of Appeal,
e being a member of a council of another municipality,

e being a Member of Parliament or a member of the Legislative Assembly,
e being a current employee who has not obtained a leave of absence in

accordance with section 34 of the MGA,
e another provision of MGA

Different rules apply in the Resort Municipality (Section 33(3),
MGA).
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Municipal Employees as Candidates

Municipal employees can be candidates in a municipal election (Section 33(5), MGA). Before an employee
seeks nomination or declares themselves as a candidate, they must apply to the CAO for a leave of
absence without pay. If a CAO wants to run in a municipal election, they must apply to Council for their
leave of absence without pay (Section 34, MGA).

A leave of absence must be granted within three days of the CAO or
Council receiving the application. The leave of
absence ends 48 hours after the election results have
been officially proclaimed (Section 34, MGA). If a
municipal employee is elected to Council, they must
resign immediately from their municipal staff position.

For the purpose of a municipal election, a
volunteer firefighter is not considered a municipal

o

employee (Section 34(1), MGA).
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Candidate and Agent Rights

Candidates can appoint someone as their agent by filing the required Candidate Agent Form. An agent can
act on behalf of a candidate during the election process. Refer to section 35 of the Municipal Election
Regulations for more information.

Having an agent is optional.

Candidates and/or their agent have privileges and rights established by the Municipal Election Regulations
unique to them during an election. They can:

receive a copy of the preliminary list of electors in the electoral district to be used for election
purposes only (Section 22(2)(a)),

receive the official list of electors in the electoral district no later than October 21st (Section
23(3)(c)),

witness the sealing of the ballot box by the DRO on any polling
day throughout the election cycle (Section 47(2)(a)),

remain on site at the polling station for the hours itis
open (Section 50(1)(b)),

inspect, count and witness the opening of the
polling station, ballots, ballot box and any posted
instructions (Section 51),

The candidate or agent, if challenging the eligibility

initial the closed ballot box seal once closed of an elector, must notify an election official. They
(Section 51(3)), cannot approach an elector themselves.
request that an election official review the eligibility \ /
of any name on the official list of electors (Section

53(11)),

witness the counting of the ballots process (without touching the ballots) (Section 64),

object to the interpretation of a ballot and its markings (Section 66),

act as witness to provide evidence of votes cast if for any reason the statement of the vote can not
be obtained otherwise (Section 73),

be present at any recounting of ballots (Section 76(2)),

examine the ballots but may not touch the ballot (Section 76(5)), and

attend a judicial review if necessary (Section 80(2)).
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Campaign Spending

The rules for campaign contributions and election expenses are outlined in the Campaign Contributions
and Election Expenses Bylaw Regulations and the municipality’s bylaw(s).

Candidates must:

o Keep complete and proper accounting records of their campaign contributions and election
expenses (Section 5(1) of Campaign Contributions and Election Expenses Bylaw Regulations).

0 Keep receipts of expenses (Section 5(2)(a) of Campaign Contributions and Election Expenses
Bylaw Regulations).

O Provide receipts to contributors (Section 5(2)(c) of Campaign Contributions and Election Expenses
Bylaw Regulations).

0 Notaccept anonymous campaign contributions (Section 8(1) of Campaign Contributions and
Election Expenses Bylaw Regulations).

o Only make election expenses during the election expense period (check the municipal bylaw for
advertising expenses) (Section 2(2) of Campaign Contributions and Election Expenses Bylaw
Regulations).

o0 Follow campaign contribution limits and election expense limits set out in the municipal bylaw
(Section 2(3) of Campaign Contributions and Election Expenses Bylaw Regulations).

o0 Ensure a contributor is allowed to donate to the campaign (check the municipal bylaw -
municipalities can specify the types of contributors allowed to donate) (Section 4(1) of Campaign
Contributions and Election Expenses Bylaw Regulations).

0 File adisclosure statement of their contributions and expenses with the MEO or the CAO within two
months of the election (Section 6(2) of Campaign Contributions and Election Expenses Bylaw
Regulations).

o0 Keep required records for seven years (Section 12(1) of Campaign Contributions and Election
Expenses Bylaw Regulations).

[ For more information for candidates please visit: www.peimunicipalelections.ca/candidates ]
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ELECTORS

The qualifications for electors and required identification is further discussed in Section 4 —Voting and
Counting.

DID YOU

KNOW?

Sharing the www.peimunicipalelections.ca
website with your residents is one of the easiest
ways to boost voter participation in your
municipality. The site offers everything electors
need to know about municipal elections, like who
can vote, how to vote and key dates.

[ For more information specifically for voters please visit PEI Municipal Elections Voters Page.



http://www.peimunicipalelections.ca/
https://peimunicipalelections.ca/voter-information_guide

ELECTION OFFICIALS

Election officials are required in order to run a successful municipal election.

The Municipal Electoral Officer (MEO) and the Deputy Municipal Electoral Officer (DMEO) must be
appointed by Council resolution by May 11™, or for a by-election as they come up (Section 40 (1), MGA).
A MEO can be appointed for more than one municipality. For example, multiple municipalities could
appoint the same person as the MEO to organize and oversee multiple municipal elections.

After the close of nominations when it is known that
an election will be held then an MEO, in writing,
must appoint a Returning Officer (RO) (though a
returning officer can be appointed earlier). The
Returning Officer is given responsibility for
administering the electoral process and appoints
the other election officials, in writing, which may
include: (based on the size and needs of a
municipality) a Deputy Returning Officer (DRO),
Election Clerk, and Poll Clerks (Section 12,
Municipal Election Regulations).

/ELECTION OFFICIALS

All election officials are required to be
Canadian citizens or legally entitled to work in
Canada, at least 18 and residents of Prince
Edward Island. Note election officials in the
Resort Municipality must be residents of the
municipality (Section 18, Municipal Election

\Regulations) /

Municipalities may choose to have fewer election
officials than listed above. In small municipalities

MEO & DMEO

Please provide contact information for MEO
and DMEO to Municipal Affairs once they have
been appointed municipalaffairs@gov.pe.ca

elections can be effectively conducted with 3
election officials: MEO, a Deputy MEO, and a RO.
The Deputy MEO plays a versatile role by fulfilling

the responsibilities of both the Election Clerk and
Poll Clerk (Sections 9(1), 14(2)(b), Municipal Election Regulations). Similarly, the RO takes on the duties of
the DRO (Section 14(2)(a), Municipal Election Regulations). This streamlined approach allows
municipalities to run efficient and compliant elections with a focused team.

Reminder: Two election officials must always be present at the polling station
while voting is taking place.

Election officials hold their positions until the MEO declares the official results of the election or until the
election official is dismissed by the person who appointed them (Section 17, Municipal Election
Regulations).
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Council members are not eligible to be an election official (Section
40(1.1), MGA).

Prohibitions and Considerations

There are a number of prohibitions and considerations that relate to the hiring of election officials.

Qualifications: an election official must be a Canadian citizen or legally entitled to work in
Canada, at least 18 years old, and ordinarily a resident of PEl for at least 6 months before the
election (there are further qualifications for Resort Municipality).

Conflict of Interest: An election official must not be a person who is closely connected to a
candidate (a family member, an agent, a business partner or an employer) (Section 18(3) of
Municipal Election Regulations).

Family Relationship Restriction: An Election Clerk must not be the spouse, parent, child, or
sibling of the Returning Officer whom they are appointed to assist (Section 13(2), Municipal
Election Regulations).

Role Separation: The CAO of a municipality is not eligible to be appointed as a Returning Officer
for that municipality (Section 12(2), Municipal Election Regulations).

Dual Appointment Prohibited: A Municipal Electoral Officer (MEQ) is not eligible to be appointed
or serve as a Returning Officer (Section 8(6), Municipal Election Regulations).

Duty to Report: The RO must notify the MEO if they are unable to fulfill their responsibilities and
where a RO is unable to notify the MEO of their inability to fulfill their responsibilities, the Election
Clerk shall immediately notify the MEO that the RO is unable to act (Sections 12(4) and 13(5),
Municipal Election Regulations).

Authority to Remove: The MEO has the authority to remove the RO from office if they are unable to
act or fail to perform their duties (Section 12(3), Municipal Election Regulations).

/ CONSIDER THIS \

- y -

\ l / Municipal Affairs will send important reminders and
“IO i key dates to CAOs and Election Officials during the
lead up and after the general election through the

/ | \ Municipal Affairs newsletter. Contact Municipal Affairs S ’*-\
to get on the newsletter distribution list.
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ELECTION OFFENCES

There are several election offences, most are outlined below. For a more comprehensive list and further
details, please see Division 14 of the MGA and check the municipal bylaws.

Election offences can be related to:

VOTING

Casting multiple votes at the same election.
Voting at an election where one is not a qualified elector.

Making a false statement of identification, or a false declaration in order to vote.
Impersonating a voter.

Interfering, or attempting to interfere with a voter marking their ballot.
Disclosing the identity of the candidate for whom another person has voted.

INTIMIDATION & BRIBING

e Threatening to use, or the use of force or intimidation against a person in order to
influence someone’s vote.

e Granting or bribing any individual person a reward, office, employment, money or
property, to influence someone’s vote.

FALSE NOMINATION

e Filing a false or fraudulent nomination paper, knowing the person nominated does not

qualify to be nominated.
e Signing a nomination paper when not an eligible elector

BALLOT AND BALLOT BOX

e Forging, altering or destroying a ballot.

e Possessing a ballot or supplying a ballot to someone else without the authority to do so.

e Putting any item other than a ballot in the ballot box.

e Destroying, taking, opening or otherwise interfering with a ballot box or a packet of
ballots.

e Printing a ballot or printing more ballots than authorized.

e Fraudulently putting their initials on the back of any ballot other than when authorized.

31



https://www.princeedwardisland.ca/sites/default/files/legislation/m-12.1-municipal_government_act.pdf#page43

CONTRAVENTION OF REGULATIONS

e Contravening, or permitting someone else to contravene, the regulations

ELECTION OFFICIALS

e Neglecting or refusing to discharge any duty.

ANONYMOUS CONTRIBUTIONS
e Candidates accepting anonymous donations.
FALSE OR MISLEADING STATEMENTS

e Candidate filing an incomplete, misleading, or false disclosure statement and/or expense
report.

SPENDING

e Exceeding the municipality’s campaign spending limits

Penalties for election offences are outlined in Division 15 of the MGA and include fines, imprisonment, and
disqualification.

Election Offences and Penalties webpage has more detailed information.
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— SECTION 2 —
NOMINATION PERIOD

This section explains how candidates get nominated to run in a municipal election. The steps involved in

the nomination process, including who can be nominated, how to submit nomination papers, and key
timelines.

The target audience for this section is the Municipal Electoral Officer (MEO).

Candidates must be nominated to run for any council position. Nominations form a critical part of the
democratic process. Candidates receive their nomination forms from the MEO, DMEO or RO.



https://www.princeedwardisland.ca/en/publication/candidate-nomination-form

NOTICE OF NOMINATION

The Notice of Nomination invites eligible candidates to submit their nomination papers if they intend to run
for a council position.

The Notice of Nomination must be in a form (Notice of Nomination Template) that has been approved by
the Minister and must be published by October 2",

Content of the Notice
The Notice of Nomination must include all details required by Section 42 and 43 of the MGA:

Details of how many council positions are to be filled.

Date of election.

Date and time the nomination period starts and ends (Wednesday — October 7th to Friday -
October 16th).

The places where nominations will be received.

The location and hours of the election office.

The times when nominations will be accepted, including the deadline for submissions (Friday —
October 16th at 2 p.m.).

The timeline for correcting voter information.

The name and contact information of the MEO.

How the Notice Must be Published

o Print Publication
o Atleast one method (e.g., newspaper, sign, or mail out) that is likely to reach most
residents.
o Electronic Publication
o Atleast one method (e.g., website or social media) that is also likely to reach most
residents.

o Other Posting
o The notice must be posted at both the election office and the designated municipal office.

(Section 25(2), Municipal Election Regulations)
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NOMINATION PERIOD

The nomination period runs from October 7', at 2:00 p.m. to October 16™. All nominations must be
received during the nomination period and the deadline to receive nominations is 2:00 p.m. on October
16th —which is called “Nomination Day”.

Seeking Nominations

The Nomination Form is used by a candidate to have eligible electors (nominators) nominate them for a
council position. The form requires the candidate to indicate which position they would like to be
nominated for, some personal information, and the list of at least 5 sighatures of nominators to a
maximum of 10.

A municipality can, by bylaw, increase the required humber of nominators to a maximum of 10.
Nominators must reside in the ward for which they are nominating a candidate, if there are wards. The
candidates will pick up a copy of the nomination form at the municipal election office or access it online.

/ NOMINATORS

The MGA requires a minimum of five (5)
nominators. By bylaw, a municipality may
require up to 10 nominators — check your
municipal bylaw.

Electors may nominate more than one candidate.
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Filing a Nomination Form

The candidate must file the completed nomination form at the election office with the MEO or RO at a time
and manner specified by the MEO (Section 26(3), Municipal Election Regulations). The municipality’s
election bylaw may require that a nomination deposit be paid by a candidate. This deposit cannot exceed
$200. The MEO should review the municipality’s bylaw to see if a nomination deposit is required and how
and when a deposit is refundable (Section 29, Municipal Election Regulations).

The MEO or RO receives each nomination form and signs it to show it has been accepted. If a deposit is
required, the MEO or RO must sign the receipt of the deposit and give the deposit to the CAO or designate.
The signed nomination form is proof that the candidate has been officially nominated (Section 29(2),
Municipal Election Regulations).

-

CHANGES TO NOMINATION FORM

Candidates can direct the MEO to change the
name or address on the nomination paper any
time before 2 p.m. on October 16th (Section
30, Municipal Election Regulations).

- J

The CAO may return a nomination deposit, in accordance with the bylaw, when the candidate has
completed and filed their disclosure statement of their campaign contributions and election expenses
(check your municipal bylaw to see if a nomination deposit is required).

It is recommended that the names of the nominated candidates be
kept confidential until the end of the nomination period.
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Candidate Withdrawal

Candidates may withdraw from the election process by completing a Candidate Withdrawal Form and
filing with the MEO. If they withdraw before 2:00 p.m. on October 16", they are not officially nominated
(Section 32(1), Municipal Election Regulations).

If they withdraw after nomination day and before the end of close of polls, and the ballots cannot be
changed in time for the election, the votes for that candidate are not counted (Section 32(3), Municipal
Election Regulations).

When a candidate withdraws, their nomination deposit (if one was required) will be forfeited to the
municipality (Section 32(4), Municipal Election Regulations).
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CLOSE OF NOMINATIONS

At the close of nominations (2 p.m. on October 16th), there are scenarios that may occur for each
candidate and mayor positions:

e nonominations,

e notenough nominations,

e just enough nominations, or

e more than enough nominations.

If there are not enough candidates to fill positions, you must extend the nomination period another
seven days. If there are more candidates than positions, congratulations, your municipality is heading to
an election.

This is a summary of the situations that could take place at the close of the nomination period:

More than Enough

Councillors Election

Mayor Election

Each position type (Mayor/Councillor) is treated separately. For example, if you have just enough
councillor candidates, but no mayor candidates you will acclaim the councillor candidates and extend the

nominations for only the mayor position.




EXTENDING THE NOMINATION PERIOD

A new notice ‘extending’ the nomination period will need to be posted in the same manner as the first
notice with the details adjusted regarding the dates and the open positions. The extension date is one
week (the following Friday) (Section 34, Municipal Election Regulations).

If after the nomination period there are just enough candidates for the positions, then the candidates are
acclaimed. This means no vote is required, as each position has been filled.

After the extended nomination period, there will be an election if more nominations are received than
positions to be filled.

If after the extension period there are still no candidates or not enough candidates for positions, the
municipality by a council resolution can request the Minister to appoint an eligible individual (or
individuals) to fill the vacancies. After a ministerial appointmentis made, all the same paperwork needs to
be completed by the candidate and filed with the municipality (Section 62(4), MGA).

At the close of the extended nomination period, this is a summary of what could happen:

More than Enough

Councillors Election

Mayor Election

Remember, if candidates were acclaimed at the end of the regular nomination period, the extended
nomination does not apply to that position.
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— SECTION 3 —
PREPARING FORTHE VOTE

This section explains what needs to happen before election day, how to prepare the voters list and how the
election team gets ready.

This section only applies to municipalities that require an election. If the candidates are acclaimed, you
can skip right to Section 5 - Post Election.

These are the key focus areas that will be addressed in detail in this section.

Notice of Nominated Candidates
Notice of Election

Appointment of Election Officials
List of Electors

Ballots

Election Materials

IZER I e




PUBLISH NOTICE OF NOMINATED CANDIDATES

When an election is required to be held (there are more candidates than there are positions to be filled),
the MEO at the end of the nomination proceedings must post a Notice of Nominated Candidates (Section
36, Municipal Election Regulations).

The Notice of Nominated Candidates must:

e include the list of officially nominated candidates,
e be postedin anoticeable place in the election office, and
e be published in any other means that the MEO considers appropriate to bring it to the attention of

electors.
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PUBLISH NOTICE OF ELECTION INFORMATION

When an election is required, the MEO must publish a Notice of Election by October 21° (Section 37,
Municipal Election Regulations).

The Notice of Election Information must set out the:

e wards (if the municipality has wards),

e location and hours of advance poll,

e location and hours of polling stations for election day, and

e type and number of identification documents that electors will need.

The Notice of Election Information must be:

e published in at least one print method (local newspaper),
e published by at least one electronic means, and

e posted at the election office and the municipal office (or another public place in the municipality).

For the print and the electronic means, the MEO has the discretion to chose a location and means that
they reasonably believe is likely to bring the notice to the attention of most of the municipal residents.

(CONSIDER THIS (X Oll

Where a municipality has wards, include a description / | \
of the wards or a link to information so the voter can
see what ward they are in. This is especially helpful in a
by-election because a voter may not know what ward
they are in or if this is a byelection they are eligible to
vote in.

N /
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APPOINT ELECTION OFFICIALS

The MEO and a Deputy MEO have already been appointed by council (Section 40(1), MGA). The MEO
appoints the Returning Officer (RO) and the RO appoints the required election officials that are needed to
run the municipal election.

The diagram below shows a typical set up for election officials and the minimum election officials required
to run an election. There must be two people always present at the polling station. If two people are not
present (e.g., someone needs a break), then voting must be stopped (Section 14, Municipal Election
Regulations).

SCENARIO #1 (5 Election Officials)

1. MEO 1. RO
2. DMEO 2. DRO (at polling table)
3. POLL CLERK (at polling table)

SCENARIO #2 (3 Election Officials)

ELECTION OFFICE POLLING LOCATION

1. MEO 1. DMEO (at polling table)
2. RO (at polling table)

Note: The election office and the polling location may be in the same building.

At a minimum, the MEO must appoint an RO. Refer to the Election Official section for more information on
officials.

Declarations

A RO, in the presence of the MEO, must make and sign the Election Official Declaration Form that they will
faithfully and impartially perform their duties (Section 16(1), Municipal Election Regulations).

Each of the election officials appointed by the Returning Officer must make and sign the Election Official
Declaration Form that they will faithfully and impartially perform their duties in the presence of the RO
(Section 16(2) of the Municipal Election Regulations).
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USING THE LIST OF ELECTORS

Format of the List of Electors

The list of electors will contain the name and civic address of the elector. The list needs to be ordered
alphabetically, numbered sequentially and organized by polling division and ward (Section 22(5) of

Municipal Election Regulations).

The list will only contain the name and civic address of each elector (Section 22, Municipal Election

Regulations).

Example List of Electors:

o OFFICIAL LIST OF ELECTORS — RURAL MUNICIPALITY OF FRIENDS
# NAME ADDRESS
1 Gellar, Monica 456 Main St.
2 Gellar, Ross 456 Main St.
3 Green, Rachel 90 Bedford St.

Preliminary List of Electors

The MEO is required to supply the RO with copies of the preliminary list as soon as it is available (Section

22 (1), Municipal Election Regulations).
The Returning Officer must:

o Keep a copy of the preliminary list, and
O Provide a copy of the list to each officially
nominated candidate (or agent).

Throughout the pre-election process, the MEO
shall revise the preliminary list and make any
necessary changes as required, while keeping

/

PRELIMINARY LIST OF ELECTORS

refers to the list from receipt of information up
to and including noon on Day 13 (October 20™)
before the election.

)

record of what changes are made (Section 22(4), Municipal Election Regulations).

Updates and Changes to the Preliminary List of Electors

During the nomination process electors may request to be added to the voters list. For example, a perso’:-—_

.&\._3\ who has recently turned 18 or a person who has moved into the nW"(hin‘t'he’la—st six months.
X% — o B

\\__ .

——

e
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Revisions can be made to the preliminary list of electors until 11:59 a.m. on October 20th. Changes to the
list must be indicated on the list (Section 22(4), Municipal Election Regulations).

DID YOU

KNOW?

Elections PEl can register any voter at any time prior to
the official list of electors being distributed to the
municipality. Electors can call 1-888-234-8683 ext. 1to
be added to the list of electors. There will be a certain
period when they will not be able to accept changes and
therefore you will be required to contact the

\municipalityto be added to the list. /

Official List of Electors

At 12 noon on October 20th, the preliminary listin its
most current form becomes known as the “official list”.
Itis the responsibility of the MEO to provide the official
list to the RO for further distribution. At this point, THE OFFICIAL LIST
names of eligible electors can only be added to the list
at the polling stations during advance or regular polls in
accordance with voting procedures (Section 23,
Municipal Election Regulations).

of electors is confirmed as of noon on Day
13 (October 20'") before the election.

The Returning Officer must:

Keep a copy of the official list somewhere safe.
Provide a copy of the official list to each DRO and express that this is the list of electors to be used
by the DRO at each polling station during voting.

o Provide a copy of the official list to each officially nominated candidate (or agent) no later than
October 21st.

LIST AT POLLS

The official list of electors shall be used at

A every polling station (Section 23(4),
\\ .. . %

\\ Municipal Election Regulations).
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Protection of Personal Information

Personal information of an elector that is collected or obtained by enumeration, registration or from
Elections PEl can only be used for the purpose for which it was collected or obtained (Section 21(a),
Municipal Election Regulations).

Only authorized individuals (election officials, officially nominated candidates, and agents) can access the
list of electors and can only use the list for election purposes.

7
_‘" {4 CONSIDER THIS )
Electors in a municipality can inquire
/ | \ about their own personal information,
but under no circumstance are they

given access to the list of electors.

/
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PREPARE BALLOTS

Voting at municipal elections must be done by secret ballot. The MEO must ensure that the ballots are
prepared at the end of the nomination period, once you know you are having an election (Section 38(1),
Municipal Election Regulations).

The ballots must:

be a consistent size

be separate for Councillors and Mayor

be different colours for Mayor and Councillors

have a unique marking/symbol on the back of the ballot

list candidates alphabetically by last name in printed form (i.e. not cursive)
be bound in booklets of 25

list the municipality’s name and the year of election

\:l-y
_‘" ~  CONSIDERTHIS
11

o o o o o o d

It is recommended to staple the ballot booklets at the
perforated edge of the ballot.

The ballots (see template ballots for councillors and mayors) can be printed in-house or ordered from a
printing service. The MEO chooses size, paper weight and quality. There must be a unique marking/symbol
on the back of the ballot (Section 38(2), Municipal Election Regulations).

The MEO should ensure there are enough ballots for the advance poll and for election day. The list of
electors provides the total number of electors. Remember to account for new residents, electors not on
the list, and cancelled ballots.

DID YOU

KNOW?

Municipal election summaries may provide
an indication of voter turnout for past
municipal elections. However, to be sure
there are enough ballots, itis

recommended to assume 100% elector

\ turnout when printing ballots.
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GATHER OTHER ELECTION MATERIALS

Ballot Boxes

MEOs shall ensure that there are ballot boxes that meet regulatory requirements at each polling station.
Ballot boxes must be sealable and have a narrow slit at the top that will allow a ballot to go in but not be
withdrawn without unsealing the box (Section 39(2)(b), Municipal Election Regulations).

Municipalities that sign an agreement with Elections PEI for the list of electors will be given ballot boxes.
For many municipalities, two ballot boxes will be enough (one for advance poll day and one for election
day). A municipality that is divided into wards or has multiple polling divisions may require additional
boxes. These are available from Elections PEI if the municipality has signed the Information Sharing
Agreement or from an election supplies store.

Forms

There are several forms that are required for different circumstances. If the MGA or the regulations state
that the form must be in a format that is approved by the Minister, Municipal Affairs will provide these
forms (Election Documents).

Seals

At different points during the voting process, Election Officials will need to “seal” the ballot box. Elections
PEI will provide seals through the agreement or you can purchase seals or use a tape that can be signed.

List of Election Supplies and Materials

A list of supplies and materials needed for Advance Poll and Election Day is available in the appendix.
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— SECTION 4 —
VOTING AND COUNTING

This section goes through what happens on advance poll day and election day, how voting works, where

and when voters can cast their ballots, and what to expect at the polling station. It also covers accessibility
options and how votes are counted.

This section helps Election Officials feel prepared and confident about participating in the election.




VOTING

Mail-In Ballots

Mail-in ballots must be authorized in a municipality’s election bylaw. When mail-in ballots are issued to
electors, the RO must strike off the elector’s name from the official list of electors, and the elector may
only vote by mail-in ballot (Section 48(5)(a), Municipal Election Regulations).

The MEO must, immediately before opening any polling station, provide a list of people who were issued
mail-in ballots to the Poll Clerk at each polling station and on request to a candidate or agent (Section
48(6), Municipal Election Regulations).

Advance Polls

The MEO must ensure that at least one advance pollis held prior to a general election. Additional advance
polls or times can be authorized in the Election Bylaw (Section 45, MGA).

Voting at advance polls is conducted in the same manner as voting on Election Day.

The ballot box(es) must be sealed at the close of the advance poll so that the box cannot be opened and
ballots cannot be deposited into it without breaking the seal. The seal must be capable of being written on
so the DRO and Poll Clerk (and other witnesses) can sign the seal (See “Sealing the Ballot Box” for more
information).

Voting Hours

Advance Polls

At a minimum, the advance poll must be open for three hours and it must be held no later than October
31 (Section 43(2), Municipal Election Regulations).

Election Day

Voting on election day must take place between the hours of 9:00 am and 7:00 pm and the polling station
must be open for this entire time. The DRO is responsible to take the votes of qualified electors at the
polling station with the assistance of the Poll Clerk (Section 49, Municipal Election Regulations).
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Polling Station Setup

By no later than 8:30 a.m. on Election Day, the DRO must, in full view of the Poll Clerk (and any candidates
or agents if they are present):

O
O
O

O
O

Count the ballot papers (and permit candidates or agents to inspect them if they are present).

Confirm the ballot box is empty.

Seal the ballot box with the seal provided by the MEO and have the DRO and Poll Clerk initial
(except for the slot in the top of the box where the ballots will be deposited).

Place the ballot box on the table in full view where it will stay until voting is completed.

Post door signs and arrows marking where electors need to go.

As you are setting up, keep in mind:

Secrecy of the vote

Pay close attention to
accessibility, scents and
food allergies.

Sealing the Ballot Box

s

MEDIA

If media or photographers have written authorization
from the MEO to be at the polling station (as per
Section 50(1), Municipal Election Regulations), ensure
the secrecy of the vote is maintained by preventing
access into areas where they can see behind the voting

\compartment.

/

On election day, the MEO provides seals to the DRO and the DRO must seal the ballot box no later than 30
minutes before the polls open. The ballot box must remain sealed until the close of the polls. There
should be a total of six seals used to seal the ballot box and have the DRO and Poll Clerk initial.

The ballot box must be sealed in a way that (Section 47(2), Municipal Election Regulations):

o The box cannot be opened without disturbing the seal

o The seal cannot be easily removed

o The sealis capable of being written on

Ballot boxes should never be left unattended.
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The seal must be initialed by the DRO, the Poll Clerk and any candidates or agents if they are present. Sign
the seals so half of the signature is on the seal and half is off the seal (Section 51(3), Municipal Election
Regulations).

-

ACCESS TO BALLET BOX

Only the DRO and the Poll Clerk have access
to the ballot box during voting (Section 46,
Municipal Election Regulations).

- J

Voting Compartment Materials

Each voting compartment should have the following:
0 Pencils or pens
O Voting Instructions Poster
o Chair
0 Privacy screen (provided by EPEI)
o0 Table (to set privacy screen on and to provide a hard surface to mark the ballot)
o0 Instructions for voting (provided by Elections PEI)

s

OVERSIGHT

Two election officials must always remain at the polling
station. When an election official leaves for a break,
voting cannot take place unless there is another
appointed election official to take their place at the
polling station (Section 14, Municipal Election

\ Regulations). /
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People Allowed at Polling Station

Only the following people are allowed at the polling station while it is open (Section 50(1), Municipal
Election Regulations):

o authorized election officials

o candidates

o one agentfor each candidate

o otherindividuals that the MEO has authorized (in writing) to be there \ l /
CONSIDER THIS / | \
Itis recommended to keep food and drink off the table
where the DRO and Poll Clerk are handling ballots.
Store food and drinks under the table instead and be
mindful of common allergies and scents.

Electors

The term "electors" refers to individuals who are eligible to vote in a municipal election. While "electors" is
the formal term used in legislation, the public is more familiar with the term “voters”. Both terms refer to
the same group of individuals and may be used interchangeably depending on the context and audience.

Qualifications

You can vote in a municipal election if you (Section 31, MGA):

e are a Canadian citizen,
e are at least 18 years of age, REMINDER

e haveresided in the province for at least the six-month . .
Different rules apply in the Resort

period immediately preceding election day and VTS

e isordinarily resident in the municipality on election day

(‘ordinary resident’ has the same meaning as it does in
Section 22 and 283, Election Act).

Who is not allowed to vote

A person is not allowed to vote on election day if they (Section 52(2), Municipal Election Regulations):

e have already voted at an Advance Poll,

e have beenissued a mail-in-ballot,

o refuse to complete the appropriate statutory declaration because their name is not on the official
list of electors, or

e arenoteligible to vote. i

—
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Voting Process

The voting process can be broken down into a sequence of steps (Section 53(2), Municipal Election
Regulations):

Voters will need to provide identification.

Ensure the voter is on the List of Electors.

Enter the name and address on the Election Record.
Cross the voter off the list.

Give the voter a ballot(s) for Mayor and Councillor(s).
Send voter to the voting area to vote in secret.

DRO inspects ballot

Voter places the ballot in the ballot box.

© N eO kAWM=

Identification and Proof of Residence

When an elector arrives at the polling station, they must provide the DRO with proof of identity and place of
residence. This identification can include (Section 53, Municipal Election Regulations):

e one piece of identification issued by the Government of Canada or by the Province of PEl that
shows the elector’s name and address, OR

e two pieces of other identification or
documents with the elector’s name on both
and address on one

/

CLOSING THE POLLS
If an elector cannot provide proof of their
residency, they can use two pieces of identification Polls close at 7p.m., however, the DRO shall allow
with their name and complete the statutory sufficient time to vote for those voters who are in or
declaration form (Section 53(2), Municipal Election present at and are awaiting admission to polling
Regulations). stationat7 p.m.

- /

Potential Elector Scenarios

There are a variety of scenarios that may occur at the polling station. The process for what to do in each
scenario is highlighted below.

When the Elector is Not on the Official List of Electors

When an elector is not on the official list of electors, the DRO must request the elector complete a
Municipal Oath of Elector. The elector must declare that they are a resident of the municipality (and ward
if applicable) in which they are proposing to vote and that they meet all the qualifications to be an elector.
The Poll Clerk must add the elector’s name to the official list of electors and then strike out that elector’s
name. The Poll Clerk must enter the name and address of the elector who signed the statutory declaratio
in the Election Record (Section 53(6), Municipal Election Regulations). T
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When the Elector Eligibility is Questioned

There are circumstances where an election official, candidate, or agent may question the eligibility of an
elector to vote, even if the elector is on the list. Only an election official, candidate or candidate’s agent
can challenge the eligibility of an elector to vote. When this happens, the DRO must request that the
elector makes and signs the appropriate statutory declaration form (Section 53(11), Municipal Election
Regulations).

Error on the Official List of Electors

It could happen that an elector comes in to vote
and their name and address correspond so
closely with a name and address on the official
list that it appears likely to the DRO that the entry
on the official list refers to that person (there can

/ ADDRESSING AN ELECTOR

Only the Election Official can address an
elector. Ifthe electoris being challenged the
Candidate or Agent will need to bring it up to an
be errors with the official list). Election Official (Section 53(12), Municipal
\Election Regulations).

The elector may vote but they must complete a
oath of elector form declaring that they are in fact
the elector on the list and that they have not voted
yet. Itis then the responsibility of the Poll Clerk to enter into the Election Record the correct name and
address of the elector and note that they completed a statutory declaration (Section 59, Municipal Election
Regulations).

J

Elector’s Name Struck Out in Error

If an elector arrives to vote and their name appears to have been struck off the list in error, they can still
receive a ballot and vote. In order to vote, they must sign a statutory declaration stating that they are in
fact the person whose name was struck out on the list and that they have not already voted (Section 60(1),
Municipal Election Regulations).

When this happens, the Poll Clerk must enter into the Election Record that the elector voted on a second
ballot paper assigned under the same name and that they completed the statutory declaration (Section
60(2), Municipal Election Regulations).

The statutory declaration form referenced in this section is one form
with different check boxes for each of the scenarios mentioned
above.

Assistance in Voting

There are instances where an elector may require assistance to vote. When this happens the DRO can
authorize a ‘friend’ to help the elector or the DRO can help (when the elector has not brought along a friend
to assist them) (Section 57(1-2), Municipal Election Regulations). , -
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The friend must sign a statutory declaration form that they are the friend of an elector for the purpose of
assisting them to vote.

The friend can accompany the elector into the voting compartment and assist the elector by marking the
ballot in the way that the elector directs.

No person (except the DRO) can act as a friend for more than one elector (Section 57(4), Municipal Election
Regulations).

If the DRO or a friend is assisting an elector to mark a ballot, the Poll Clerk must enter in the Election
Record (Section 57(5), Municipal Election Regulations):

1. Thereason the ballot paper was marked in that manner.
2. Arecord of any statutory declarations made and signed.
3. Otherrequired information (e.g., name and address of elector).

Election Record

The election record is to record who voted and to make note of any changes or forms that were completed.
Here is an example of an Election Record:
ELECTION RECORD - ELECTION DAY
ELECTORID NAME NOTES

234 Gellar, Ross Declaration — Error on list, correct
address is 147 Central St.

n/a Hannigan, Michael Declaration —not on list

269 Green, Rachel Eligibility challenged by candidate,
Declaration of Eligibility

454 Gellar, Monica Requested assistance, Judy Gellar
made Declaration to Assist.

313 Bunch, Susan Declaration — proof of residence

/

CHANGES TO ELECOR INFO

The poll clerk must record any changes to an elector’s
information in the notes section of the Election Record.

p— o ——
\ -
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The Poll Clerk is responsible for noting the required information in the election record. The election record
contains a column for numbering each elector who is issued a ballot. It is recommended that at every 25
electors, do a quick verification to ensure the numbers of ballots issued matches the number of electors.
Remember that an elector could have been issued two ballots in the case where they canceled a ballot.

Issuing a Ballot

The DRO, when satisfied that an elector meets the qualifications, will issue a ballot to the elector. As
outlined in section 54 of the Municipal Election Regulations, the DRO will:

1. Initial and fold one ballot paper for Mayor and one ballot paper for the councillors (the paper must
be folded in a way so that the DRO’s initials can be seen without unfolding the ballot).

2. Instruct the elector to place an “X” or checkmark by the name of the candidate they want to vote
for.

3. Tellthe elector to fold the ballots and return the ballot papers to the DRO after they have been
marked.

4. Give the ballots to the elector.

\ !,

N

Voting for Mayor: All electors can vote for one candidate for the position of Mayor.

Voting for Councillors - At Large System: electors vote for the candidates of their
choice up the maximum number of positions (but can only vote once for each
candidate).

Voting for Councillor - Ward System: electors vote for candidates that are
nominated in the ward the elector lives in. Councillors are elected for each ward to
the maximum number of positions established for the ward in the bylaw.
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Marking the Ballot

Itis now the responsibility of the elector to mark the ballot. Once the Elector receives their ballot, they will
(Section 55, Municipal Election Regulations):

1. Gointo the voting compartment.

2. Markthe ballot (with an “x” or a checkmark) in the space beside the name of the candidate(s) they
would like to vote for.

3. Fold the ballot so the DRO’s initials can been seen without unfolding the ballot.

4. Returnthe ballot paper to the DRO.

Typically, pencils are provided to mark the ballot. An elector can use any writing instrument to mark their
ballot (Section 42(b), Municipal Election Regulations). Accommodations must be made for people who
require specialized writing instruments.

Cancelled Ballot Paper

An elector may make a mistake on their ballot or cause it to be unusable somehow (for example, it tore by
accident). If something happens that makes the ballot unusable by an elector, the following process must
be followed (Section 58, Municipal Election Regulations):

1. The elector will return the ballot to the DRO.

2. The DRO will, without showing it to anyone, write “cancelled” on it.

3. The DRO will put the cancelled ballot in the envelope for cancelled ballots.
4. The DRO will give the elector another ballot.

Inspecting the Ballot

The DRO, once they receive the ballot from the elector, will confirm it is the same ballot they gave to the
elector (by looking at the initials without unfolding the ballot).

If there is a counterfoil on the ballot, the DRO will remove the counterfoil and secure it for later destruction.
Once the ballot is confirmed, the DRO will either return the folded ballot paper to the elector for the elector
to putin the box (if the elector requests this) or the DRO will put the ballot in the box in full view of the
elector and all the other people at the table. If the ballot was not folded correctly so that the DRO could
see their initials, the DRO must return the ballot to the elector and tell them how to properly fold it.

e

EXIT

Once the elector has voted, they must leave
the polling station (Section 56, MGA).

\ —
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Voting at Poll Close

At the hour that the polling station closes, the DRO will make a list of all the electors who are present at the
polling station and are waiting to vote or in the process of voting. The DRO will keep the polling station
open long enough to allow those electors on this list to complete their vote. No other person will be
permitted to vote after the closing hour of the polling station except those on the list (Section 61, Municipal
Election Regulations).

Mobile Polling Stations

The same procedures are followed for assisting an elector who is unable to mark their own ballot at the
mobile polling station.

Ballots at the mobile polls must be collected in a sealed ballot box. Before counting, the mobile poll
ballots should be combined with the ballots in the advance poll ballot box. Be sure to shake the advance
poll ballot box well (to shuffle the ballots) before the ballot box is opened to be counted.

viale.s
§ o
CONSIDER THIS / l N

Whenever the process says to “sign and seal in the
prescribed manner,” it means you should sign the sealin a
way that makes it clear if someone tries to openit. To do
this, place your signature so that part of itis on the seal and
part of itis on the surface around the seal. This way, the
seal can't be opened without disturbing the signature.

N y

Anytime a ballot box or envelope has been opened, other than for a
mandated purpose, a note describing the reason for opening the
box or envelope should be recorded.
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Closing of the Advance Polls

At the close of the advance poll, the Poll Clerk must complete the list of electors who voted at the advance
poll and deliver it immediately to the Returning Officer (RO).

The DRO shall, at the close of the advance poll, in the
presence of the Poll Clerk and any candidates or agents
present, seal the ballot box and sign on the seal with the Votes from Advance Polls
Poll Clerk. Candidates or agents can sign the seal if
desired. The sealing and the signing of the seal must be
done in a way so that the ballot box cannot be opened Day (Section 47(3), Municipal Election

and ballot papers put into the box without breaking the Regulations).

seal and in a way that the box cannot be opened without \ /
disturbing the signatures.

Votes from the advance polls are not counted
at this time, they will be counted on Election

The DRO and Poll Clerk must deliver the ballot box to the RO for the RO to keep secure until Election Day
(Section 47, Municipal Election Regulations).

Adjourning of Election Day

The MEO may (no later than 2 hours before the polling station is to open) adjourn the date of the election to
the next calendar day (that is not a holiday) if, in the MEQO’s opinion, it is impracticable to hold an election
on the fixed date. This could be due to weather or for other unforeseen circumstances (Section 4(1),
Municipal Election Regulations).

The MEO must immediately give notice to the public and other people affected by an adjournment. The
MEO can use their discretion on how they give notice, but they must state the new election date and any
changes to any other dates made necessary by the adjournment (Section 4(2), Municipal Election
Regulations).

If the election is adjourned, it is the responsibility of the MEO to make all reasonable efforts to keep the
election materials secured and to ensure that the integrity of the election is upheld (Section 4(3), Municipal
Election Regulations).
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COUNTING OF THE VOTES

At each polling station, at the close of voting, the DRO (in front of the Poll Clerk and at least two witnesses)
will carry out the counting of the votes. Candidates and their agents (maximum of two agents per
candidate) may be present for counting and can act as witnesses (Section 64 (1), Municipal Election
Regulations).

/

The advance poll(s) can be counted immediately after the poll closes on election day using
the process outlined in this section but must be counted at the same place as the other
ballots. The advance poll ballots can be counted separately from the election day ballots if
desired. Where there are a small number of ballots for an advance poll (e.g., 25) itis
\ recommended to combine these ballots with the election day ballots. /

Counting of the Votes Process — DRO and Poll Clerk

The DRO is responsible for implementing the counting process, as follows (Section 64(2), Municipal
Election Regulations):

Step 1: Seal the top (the slot where the ballots are inserted) of the ballot box with seal (Section 64(2)(a),
Municipal Election Regulations .

Step 2: Initial the seal together with the Poll Clerk.

Step 3: Go to the Election Record and count the number of voters recorded as voting (Section 64(2)(b),
Municipal Election Regulations):

e Record this number in the Election Record.

e Record this number in the Statement of the Vote.

Step 4: Open the cancelled ballot paper envelope (Section 64(2)(c), Municipal Election Regulations):
e Countthe cancelled ballots.
e Mark this number on the front of the envelope.
e Putthe cancelled ballots back in the envelope, seal it, and initial it.
e Record this number in the Statement of the Vote.

Step 5: Open the unused ballot paper envelope (Section 64(2)(d), Municipal Election Regulations): L

e

"*g.\\ e Countunused ballots. '

61



https://www.princeedwardisland.ca/sites/default/files/0347/M%26amp%3B12-1-3-Municipal%20Government%20Act%20Municipal%20Election%20Regulations.pdf#page=33
https://www.princeedwardisland.ca/sites/default/files/0347/M%26amp%3B12-1-3-Municipal%20Government%20Act%20Municipal%20Election%20Regulations.pdf#page=33
https://www.princeedwardisland.ca/sites/default/files/0347/M%26amp%3B12-1-3-Municipal%20Government%20Act%20Municipal%20Election%20Regulations.pdf#page=33
https://www.princeedwardisland.ca/sites/default/files/0347/M%26amp%3B12-1-3-Municipal%20Government%20Act%20Municipal%20Election%20Regulations.pdf#page=33
https://www.princeedwardisland.ca/sites/default/files/0347/M%26amp%3B12-1-3-Municipal%20Government%20Act%20Municipal%20Election%20Regulations.pdf#page=33
https://www.princeedwardisland.ca/sites/default/files/0347/M%26amp%3B12-1-3-Municipal%20Government%20Act%20Municipal%20Election%20Regulations.pdf#page=33
https://www.princeedwardisland.ca/sites/default/files/0347/M%26amp%3B12-1-3-Municipal%20Government%20Act%20Municipal%20Election%20Regulations.pdf#page=33
https://www.princeedwardisland.ca/sites/default/files/0347/M%26amp%3B12-1-3-Municipal%20Government%20Act%20Municipal%20Election%20Regulations.pdf#page=33
https://www.princeedwardisland.ca/sites/default/files/0347/M%26amp%3B12-1-3-Municipal%20Government%20Act%20Municipal%20Election%20Regulations.pdf#page=33
https://www.princeedwardisland.ca/sites/default/files/0347/M%26amp%3B12-1-3-Municipal%20Government%20Act%20Municipal%20Election%20Regulations.pdf#page=33

e Mark this number on the front of the envelope.
e Putthe unused ballots in the envelope, seal it, and initial it.
e Record this number in the Statement of the Vote.

Step 6: Open each ballot box used at the polling station one at a time and separate the ballots by subject
matter (Mayor, Councillor, other) (Section 64(3), Municipal Election Regulations).
The votes must be counted in the following order (Section 64(4), Municipal Election Regulations):
1. Mayor

2. Councillor
3. Other matters in the order established by the Returning Officer (e.g. plebiscite question, if
applicable)

Ballots cannot be counted for the next category until the counting and the statement of the vote is
complete for the previous category (Section 64(5), Municipal Election Regulations).

Step 7: Give a blank Tally Sheet to the Poll Clerk and at least two other witnesses (Section 64(6), Municipal
Election Regulations).

Step 8: Give everyone present a chance to see (but not touch) each ballot.

Step 9: Decide whether the ballot should be rejected or counted (Section 65(1), Municipal Election
Regulations).
The DRO must reject any ballot:
1. Thatthey did not provide
That has no markings
That has more markings than allowed
Is marked so you cannot tell who the voter voted for
Has some kind of marking that identifies the voter

a ko

A ballot cannot be rejected only because it has writing on it from the DRO or if it was marked with
something other than a pencil or with a mark other than an “X” or checkmark (so long as the voter cannot
be identified) (Section 65(2), Municipal Election Regulations).

Step 10: Place rejected ballots in the rejected ballot envelope (Section 65, Municipal Election
Regulations).

Step 11: When a ballot is to be counted, call out the vote and have it entered on the Tally Sheets.

e |f acandidate or an agent object to a ballot, the DRO will hear and decide every question
arising from the objection. The DRO’s decision about the ballot is final at this stage.

e |fthe DRO comes across a ballot with the counterfoil attached (where counterfoils are used),
the DRO must, without examining the ballot, remove and destroy the counterfoil and proceed
with the process to determine if the vote should be counted.

e Ifthe DRO finds a ballot without their initials on it, they can proceed to count the ballot if they
are satisfied that they provided it and that there is no other reason it should be rejected. , )
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Step 12: After counting the votes, the DRO completes the entries on the Statement of the Vote and
ensures the Poll Clerk and at least two witnesses sign it (Section 68(1), Municipal Election Regulations).
e The DRO should note any discrepancies of issued ballots at the bottom of the Statement of the
Vote (e.g., extra ballots, missing ballots, etc.).
e Sometimes the number of people who voted and the total votes counted will not add up.

Step 13: DRO places the ballots for candidates and matters into appropriate envelopes (Section 68(2),
Municipal Election Regulations):
1. Where ballots are to be marked for only one candidate or matter, put the ballots marked for
each candidate or matter into separate envelopes.
2. Where ballots are to be marked for more than one candidate (e.g., elections at large) or matter,
place all ballots in one envelope.
3. Putallrejected ballots in the rejected ballot envelope.

Step 14: Write on each envelope the contents and the number of ballots inside.

Step 15: Sign and seal envelopes in the prescribed manner (Section 68(2)(d) of Municipal Election
Regulations)

Step 16: Instruct the Poll Clerk and at least two witnesses to sign the seal in the prescribed manner on
each envelope (Section 68(2)(e) of Municipal Election Regulations).

Step 17: Place all envelopes (counted ballots, rejected ballots, unused ballots, cancelled ballots) and
Tally Sheets in the ballot box (Section 68(3) of Municipal Election Regulations).

Step 18: Sign and seal all areas of the ballot box (folds and ballot slot) in the prescribed manner.

e Iffor some reason the ballot box must be opened by the DRO before the next step, the box can
only be opened in front of the Poll Clerk and witnesses who were there when it was originally
sealed (Section 68(5) of Municipal Election Regulations).

e The box must be resealed in their presence.

Step 19: Put the List of Electors, the Statement of the Votes, and the Election Record in the Documents
Envelope (Section 68(3) of Municipal Election Regulations).

Step 20: Sign and seal the document envelope in the prescribed manner and ensure the Poll Clerk and at
least two witnesses sign the seal in the prescribed manner (Section 68(4) of Municipal Election
Regulations).

Step 21: Deliver the ballot box and Documents Envelope immediately to the RO (Section 68(6) of Municipal
Election Regulations).
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If the DRO cannot deliver the ballot box and Documents Envelope to the RO due to illness or some other
reason, the DRO must instruct the Poll Clerk to deliver them to the RO (Section 68(7) of the Municipal
Election Regulations).

Ballots and Materials

All ballots and materials will be sealed and
kept secure based on the Records Retention
Bylaw of the municipality.

- J

This figure demonstrates where all the election materials will go during the counting process:
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Counting of the Votes Process — Returning Officer

Once the RO receives the ballot box and Documents Envelope, they are responsible for these materials.
The RO must ensure that no other person has access to the ballot box while it is in their care (Section 69(1),

Municipal Election Regulations).

The RO must undertake the following:

Step 1: Prepare and sign a Recap Sheets that contains a summary of the Statements of the Vote from the
polling stations (Section 70 (1), Municipal Election Regulations).

e The RO can unseal the Documents Envelope and examine the contents for the purpose of

preparing the summary.

e Municipalities can prepare one Recap Sheet that summarizes the information for both mayor
and councillors or prepare separate Recap Sheets.

Step 2: Add the completed and signed Recap Sheets to the Documents Envelope with all the Statements
of the Vote (Section 70 (2), Municipal Election Regulations).

Step 3: Sign and seal the Documents Envelope in the prescribed manner.

Step 4: Deliver a copy of the Statements of Vote and Recap Sheets to each candidate within 24 hours of

the poll closing (Section 71(2), Municipal Election
Regulations).

Step 5: Deliver the ballot boxes and Documents
Envelope to the MEO no later than 9:00 am on
November 4th (Section 71(1), Municipal Election
Regulations).

If an RO must open a sealed ballot box, they must do
so in the presence of two witnesses and reseal the box
and sign the seal in a way that the box cannot be
opened without disturbing the signature (Section 69(2),
Municipal Election Regulations).

/BALLOTS

All ballots shall be retained for at least 120
days following the MEQO’s declaration of the

Then, follow the municipality’s Records
Retention Bylaw.

o

election’s official results (Section 54(5), MGA).

Verification of Voting Results- MEO and DMEO

The MEO and the DMEO are responsible for verifying the results of the initial count. The MEO must begin
the verification process no later than 10:00 a.m. on November 4" (Section 72(1), Municipal Election

Regulations).

This includes:

o Verifying or correcting the Statement of Vote and Recap Sheets.
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A recount is mandatory if the vote difference between the leading candidates is 10 votes or fewer. If the
difference is 15 votes or fewer, candidates may request a recount (Section 53(5), MGA).

Once verification is complete, the MEO must notify the candidates and the CAO of any correction (Section
75(1), Municipal Election Regulations).

In the presence of the DMEO, the MEO must confirm the number of votes for each candidate at each
polling station using the (Section 72(2) of the Municipal Election Regulations):

1. Recap Sheets and Statements of Vote from the document envelope.
2. The Election Record, if the Statement of Vote is missing.

If the Statements of Vote are unavailable, the MEO may use (Section 73, Municipal Election Regulations):

1. Endorsements on envelopes containing ballots.
2. Information from the DRO, Poll Clerk, Candidate, or Agent.
3. Any other credible evidence the MEO is able to obtain.

If the ballot box must be opened to confirm vote counts, the MEO must reseal the box with the DMEO,
signing the seals as prescribed (Section 74, Municipal Election Regulations).

Once votes are verified, the MEO must (Section 75, Municipal Election Regulations):

1. Verify or correct (with initials) the Statements of Vote and Recap Sheets (if multiple polling divisions
exist).
2. Immediately notify candidates and the CAO of any corrections.

Preliminary Results (Unofficial Results)

The MEO or CAO can post the unofficial results of the election. The results become official after
Declaration Day (14 days after an election) which is after any possible judicial review request can be made
(Section 54(1), MGA).

A municipality may post notice:

e on municipal website or through social media,
e by aposter at the election and municipal offices, or
e anyother methods.

CONSIDER THIS

| \

Municipalities should clearly label election night results as "unofficial,"

changes occur. Please send your unofficial election results to Municipal
Affairs on Election Day to be posted on the government website.

\_ /

provide context about potential changes, and update results promptly if ’
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— SECTION 5 —
POST-ELECTION

This section outlines what happens after the election. It covers how results are confirmed and shared, the
forms and reports candidates must submit, and how the election officially wraps up. It also explains what
happens in the case of recounts or challenges.

This section helps Election Officials, and the CAO and voters understand how the election is finalized and
what comes next.




PROCLAIMING RESULTS
(OFFICIAL RESULTS)

Subject to a recount, the candidate(s) receiving the highest number of votes at an election shall be
considered elected.

By November 16th (and subject to a judicial review), the MEO must proclaim the candidate(s) receiving the
highest number of votes elected. When the MEO makes a proclamation, they must immediately notify the
CAO of the name of the candidate(s) (Section 54(1), MGA).

DID YOU

KNOW?

Ajudicial review is a review of the rejected
ballots by a judge.

- J
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RECOUNTS

The MEO must recount the ballots when:
e the votes counted for each of the leading candidates are within 10 votes and the results of a
recount could change election results (Section 53(5)(a), MGA).
e acandidate has requested the MEO to recount where the votes of that candidate are within 15
votes of another candidate (Section 53(5)(b), MGA).

If a candidate wants to request a recount, they must make the request to the MEO by no later than
November 6th (Section 53(5.1), MGA).

The MEO must recount the ballots by no later than November 9™ following election day in the presence of
the Deputy MEO and at least two witnesses.

Recount Process

The MEO shall notify the candidates of the time, date, and place of the recount. The candidate (or one
agent per candidate) is allowed to be present at the recount. If no candidate or agents are present, then at
least two other witnesses are required to attend the recount (Section 75(5), Municipal Election
Regulations).

The ballots for each poll are counted in the same way as they are counted at the close of the polling station
(Section 76(4), Municipal Election Regulations). The candidates and agents can examine but not touch the
ballots (Section 76(5), Municipal Election Regulations).

The MEO will verify or correct the Statements of the Vote and the Recap Sheets and the number of votes for
each candidate (Section 76(6), Municipal Election Regulations).

Once the recount is completed, the MEO shall seal the ballots and ballot papers in their respective
envelopes and sign the seal so the envelopes cannot be opened without disturbing the signature (Section
76(7), Municipal Election Regulations).

After the ballots have been counted or recounted, no person may recount the ballots.
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JUDICIAL REVIEW

Ajudicial review of rejected ballots can be requested by the MEO (as soon as possible) when:

e arecount fails to establish which candidate received the highest number of votes
e acandidate continues to dispute the results

If a candidate requests a judicial review, the MEO must make the request for a judicial review of the
rejected ballots (Section 77, Municipal Election Regulations). The candidate must make the request to the
MEO no later than November 11" (Section 54(2.1), MGA).

A provincial court judge will need to review the rejected ballots to determine if they should be counted or
rejected no later than the 3rd business day following the MEO’s request.

Contact Municipal Affairs for more information about judicial reviews.
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TIE VOTE

If after a judicial review and final addition of the votes, there is an equal number of votes between
candidates (and fewer vacant positions to be filled than there are candidates), the judge will report this to
the MEO (Section 54(4), Municipal Election Regulations).

The MEO will:

write the name of each candidate on a piece of paper

fold the papers the same way to hide the name

put the papersin areceptacle

draw as many pieces of paper that there are vacant positions from the receptacle
declare the candidate(s) whose name was drawn as elected

ok 0bd=
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CONTROVERTED ELECTIONS

When the validity or legality of an election is challenged, this is referred to as a controverted election
(Section 55, MGA). Reach out to Municipal Affairs for more information about controverted elections.
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POST-ELECTION ADMINISTRATION

Responsibilities of the MEO

By the final date for a recount (November 9'") or judicial review (November 11th), the MEO must provide
the following to the CAO:
1. astatement of how the number of votes cast for each candidate at a polling station was
ascertained if there was no Statement of the Vote.
2. allreports required under the municipal election bylaw relating to the administration of the
conduct of voting in the polling divisions.

The MEO, within 90 days after the date of an election, provides a report to council on their thoughts to
improve the election process or identify any items that need to be addressed (Section 89, Municipal
Election Regulations).

Responsibilities of the CAO

The CAO shall, within 10 days after being notified of the elected candidates, provide an Election Summary
Report to Municipal Affairs which details the results of the election (Section 85(2), Municipal Election
Regulations).

Candidate Forms

After the election (within two months) all candidates, whether elected or not, must file a Disclosure
Statement of Campaign Contributions and Election Expenses of their campaign contributions and election
expenses with the municipal CAO (Section 6(2), Campaign Contributions and Election Expenses Bylaw
Regulations).

The CAO then sends a report to Council summarizing the Disclosure Statement of Campaign Contributions
and Election Expenses of each candidate, with a notation of any candidate who has exceeded the limit on
election expenses (Section 36(2), MGA), and the name of any candidate who failed to file the required
disclosure statement (Section 6, MGA). The CAO will ensure that the summary reportis posted in a visible
place in the municipality or on the website of the municipality for a period of at least six months (Section
11(6), Campaign Contributions and Election Expenses Bylaw Regulations).
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Swearing In and Term of Office

A person who is elected or appointed to council shall swear or affirm a Municipal Oath of Office during the
period from December 1 to December 7 immediately following the election, orimmediately following a by-
election (Section 79, MGA).

If a member fails to swear or affirm the oath of office within 20 days after December 7', their election or
appointment will be considered void and their position becomes vacant (Section 81(1), MGA). A council,
by resolution, can extend the time period to swear or affirm the oath by up to an additional 40 days for
reasons of illness, incapacity, or an unavoidable reason that is temporary (Section 81(2), MGA).

A member of council holds office for a term of four years (Section 79(2), MGA):

e starting on the 7th day of December, immediately following the election; and
e ending on the 6th day of December following the next general election.

For clarity, the new council elected in the 2026 General Election will begin their term on December 7%,
2026 and the previous council will end their term on December 6", 2026.

Council Member Disclosure Forms

All council members must provide a Council Member Disclosure Statement Form to the municipal CAO
(Section 107(2)(a), MGA).

In November of each year, all council members must submit a new council member disclosure statement
form (Section 107(2)(e), MGA).

DID YOU

KNOW?

Municipal Affairs only requires the Election
Summary Report. The other reports and disclosure
statements are the records of the municipality. j

o
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Records Retention

Ballots must be retained by the MEO for at least 120 days after the MEQO’s declaration of the official results
of the election.

The MEO can, after this retention period, destroy the ballot box, the ballots and any documents related to
ballot counting (unless the municipality’s record retention bylaw requires a longer retention schedule)
(Section 87(2), Municipal Election Regulations).

After the 120-day period, the MEO must deliver the following to the CAO:
e statement of the Votes and Recap Sheets
e signed declarations

The CAO must retain these documents in accordance with the municipality’s records retention bylaw
(Section 87(3), Municipal Election Regulations).

The CAO must retain the Candidate Disclosure Statements in accordance with the municipality’s records
retention and disposal schedule.

Candidates are responsible to retain their records related to campaign contributions and election
expenses for the period of time specified in their municipality’s bylaw (which must be at least seven years)
(Section 12, Campaign Contributions and Election Expenses).



https://www.princeedwardisland.ca/sites/default/files/0347/M%26amp%3B12-1-3-Municipal%20Government%20Act%20Municipal%20Election%20Regulations.pdf#page=40
https://www.princeedwardisland.ca/sites/default/files/0347/M%26amp%3B12-1-3-Municipal%20Government%20Act%20Municipal%20Election%20Regulations.pdf#page=40
https://www.princeedwardisland.ca/sites/default/files/legislation/m12-1-1_municipal_government_act_campaign_contributions_and_election_expenses_bylaw_regulations.pdf#page=7

— CONCLUSION —

For additional resources, updates, and official documentation, the following websites offer
comprehensive information:

PEI Municipal Elections Website — a central site for election timelines and resources for voters,
candidates, and election officials.

PEIl Municipalities Website — a central site for members of the public to learn more about municipalities on
PEI.

Municipal Governments Landing Page — a Government of PEl webpage with resources for municipalities.

Municipal Government Act and Regulations —a Government of PEl webpage with the MGA and its
associated regulations governing municipal operations and elections.

Elections PEIl - Information on election administration, candidate requirements, and contact details for
support for the municipalities who have contracted EPEI to administer their municipal elections
(Charlottetown, Cornwall, Stratford, Summerside and Three Rivers).

/

Municipal Affairs offers additional election
training.

Contact Municipal Affairs for more
information.

N /



https://peimunicipalelections.ca/
https://peimunicipalities.princeedwardisland.ca/
https://www.princeedwardisland.ca/en/topic/municipal-governments
https://www.princeedwardisland.ca/en/information/housing-land-and-communities/municipal-government-act-and-regulations
https://www.electionspei.ca/
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