innovationpei

Indigenous Art Bank Acquisition Program
Submission Checklist

This checklist was created to help you make sure that you have included or completed the
following before you send in your submission:

Before you start:

0
0

0

Review the program guidelines and the eligibility criteria for specific requirements.

Take note of the program deadline so that you don’t miss it. Late submissions will not be
accepted.

Contact Eliane Laberge, the Program Officer, or Patricia Bourque, the Consultant
working with us, if you need to confirm eligibility or if you have any questions.

Add evlaberge@gov.pe.ca and patriciasphotoart@agmail.com to your safe senders list so
that our email messages don’t end up in your Junk Email folder.

Make sure the artwork you are submitting for consideration has been completed over the
last two years and that it is ready for display. This means that the artwork must have
proper hanging hardware. If the work is two-dimensional, it should ideally be framed,
wired, have D-ring hooks or be equipped with sawtooth hangers.

Documents and information to include with your submission:

0

Artist CV: Your submission must include a curriculum vitae (CV) or resume that contains
a detailed description of your artistic practice, applicable artistic training and arts-related
experience. Please see our handy Artist CV info sheet for what to include on your CV.
We do not need employment information that isn’t related to your arts practice (aka “day
job info”).

You will be asked to provide the following information:

o Artwork details including the title, medium, size, completion date and purchase
price (prices should reflect current market value).

o Abrief artist statement/written description of your work, i.e. subject matter,
process used, symbolic significance (Maximum 1,000 characters). If your piece is
selected this description will be published.

o Ashort artist biography (Maximum 1,000 characters). If your piece is selected
this short artist biography will be published

Support Materials: Your submission must include colour digital photos (maximum of four
files. 10 MB limit) depicting your completed, display-ready work. These photos should be
of high quality for viewing by the peer assessment committee.

o The name of the photo files should correspond with the artwork title submitted on
the submission form and include the artist's name. For example:
ManChangingIntoThunderbird_NorvalMorrisseau_1.jpg or
ManChanginglntoThunderbirdByNorvalMorrisseau1.jpg
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o Do not include a compilation of photos as this reduces the quality of the images.
(PowerPoint presentations, compressed ZIP files, websites with photo galleries,
etc. are not accepted).

o For 2-D and 3-D works that are harder to document, you can include a video file
with your submission that shows different angles, and/or details of texture, etc. A
Vimeo or other web link to the completed work (with password provided) should
be included with the submission.

O Include your name on all files and number your files in the order that they should be
opened by the peer assessment committee.

Final Steps:

O Ask a friend, family member or trusted person to review your submission for
proofreading, clarity, omissions, errors, etc.

O When you have gathered all the necessary information and documents and you are
ready to submit, open the online submission form by clicking on the “Submit Now”
button located at the bottom of the program web page. This will open the submission
form. Once you start, you won’t be able to save your progress, so make sure you
have everything you need before clicking on “Submit Now”.

O Make sure that all mandatory questions have been answered. Mandatory questions

are marked with an asterisk.

Read the Acceptance section of the form and check the acknowledgement box.

Click the Preview button to review your submission before it is submitted.

Click on Submit your application. Your submission is not complete until you press the

"Submit" button.
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