




Sample Cover Letter 

 

INSERT DATE 

Dear Parents, Guardians and Students: 

This letter is to inform you about access to Communication and Information Technology (CIT) at school.  

CIT means any electronic device that will store, retrieve, manipulate, transmit or receive digital 

information and for greater clarity includes hardware, local and Internet network infrastructure, operating 

system, networking, and application software.  

For the 2020-2021 school year, students may be permitted to make use of Personally-Owned Mobile 

Devices for educational purposes, while in the classroom and under the guidance and instruction of 

teachers. When using any form of CIT, including a Personally-Owned Mobile Device, students must 

abide by Expectations for Students (Schedule A) and any relevant education authority policies and 

procedures.  

Please discuss the Expectations for Students carefully with your child, then sign and return the 

Responsible Use Agreement to your school.  Please note that no student will be provided with access to 

CIT until the signed Responsible Use Agreement has been returned to the school.  

Using Communication and Information Technology 

We want your child to learn about CIT, use it at school, and develop the attitudes necessary to become a 

responsible digital citizen. Access to CIT will also give your child new skills and opportunities to 

research and access additional learning materials.  

While this provides many benefits to your child, there is some unacceptable material on the Internet. We 

have installed software to restrict access to this kind of material, but it could still be possible for students 

to find it either on purpose or by accident. The use of a virtual private network (VPN) or similar program 

is not allowed and will be deemed to be a purposeful act to access unacceptable material. 

We provide all students with access to a computer network that houses educational software and give 

students access to the Internet and tools that allow them to work together for educational purposes which 

can be accessed from both in and outside of school. Parents/guardians should be aware that anyone who 

receives electronic communication from your child can obtain name and username plus any information 

included in the message.   

Parents/guardians are encouraged to discuss the expectations outlined in Expectations for Students with 

your children and consider applying the same or similar expectations at home. 

Please contact your child’s teacher should you have questions or concerns. 

Thank you, 

 

Principal 

 

         
















